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Individual Team Exemplary
Awards Awards Service Award

| have continuously served the University
for one year or more. Which award can |
be nominated for?

If you are a Band F or above staff
If you are a Band A-E staff and fulfill the service requirements

as described in the guidelines

= (Can be nominated for Individual Awards and
= Can be nominated for all awards Team Awards

« Not eligible for Exemplary Service Award

and fulfill the service requirements as
described in the guidelines

We have completed an important project with
significant contributions and results to the
University development. What should we be
aware of when applying for the Team Award?

* Answer
The team may be made up of at least 2 and

up to 20 members

Additional scores:
» Encourage teams to include members
from different units

Friendly Reminder

¢ Only Team Awards can be self-nominated

e The number of nominations from each office unit is limited
to two for each award category

e Each eligible non-teaching staff may be nominated for
more than one award category in the same year based on
different areas of contribution

For details, please refer to the Guideline

How to make my
nomination stand out?

* Answer
Identify your achievements

* List your examples: significant contributions, exceptional
service beyond your normal duties, projects that achieved
significant enhancements in operational efficiency and
effectiveness, and/or achievements that support the
University's strategic goals
Organize them in order of impact and significance,
ensuring they align well with the award's selection criteria
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The Reward and Recognition Schemel
accepts nominations every other year, |
only achievements/projects fr{:-ml
December 2022 to November 2024 are I

eligible for this year's nomination.
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Craft engaging stories

* Share your successful stories! Incorporate your examples
into the stories and highlight the importance and impact
Provide numerical data and include testimonials to
highlight the impact of your achievements

Beware of word count requirement and the flow of your

presentation to ensure that your stories help the
committee better understand you

Check all documents before submission

« Refer to the submission documents checklist in the

preparation pack
Name your documents in correct format
Attach the required documents one by one according to

the checklist; avoid merging them into a single file

Please send completed nomination form
with supporting documents to
hrn-events@lglfgu.ec? .hk by 22 Nov (Fri)

Friendly Reminder

The preparation pack summarises the key points of each
award. Be sure to review it beforehand to help you craft
your success stories!

For more details, please visit the Scheme website, you can
learn more about past award recipients’ stories.

66 LOOKING FORWARD TO I
I YOUR SUCCESSFUL STORIES!99
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