
重溫課程操作指南 Refresher Course User Guide

1. 你將收到電郵提示，點擊電郵內連結 (Course Link) 即可到達該合規主題的重溫課程。

2. 進入 HCM平台後請點 “View Enrollment” 。

*本教學所用的截圖來自不同合規主題的重溫課程，惟各課程的操作步驟均相同。
Screenshots are from various compliance refresher courses, but the steps are identical for all.

You will receive an email notification. Simply click the link (Course Link)
provided in the email to access the refresher course for that compliance topic.

After logging into the HCM platform, please click “View Enrollment”.



3. 選擇課程語言。

4. 點擊 “Launch” 開啓重溫課程。

Select the course language.

請注意，課程語言選擇後則無法更改。
Kindly note that the course language cannot be changed after selection.

Click “Launch” to open the refresher course.



5. 點擊 “開始” 以閱覽課程。
Click “Start” to view the course.



6. 重溫內容後可進行測驗。
After reviewing the content, you can take the quiz.



7. 通過測驗後會顯示結果，請先按右上角 “Save and Close” 儲存紀錄。
After passing the quiz, the results will be displayed. Please click “Save and Close”
at the top right corner to save your record.

請注意，無需點擊影片中的“完成測驗” ，直接點選“Save and Close”以保存紀錄。
否則可能會導致紀錄無法儲存，需重新進行測驗。
Please note that you do not need to click “End of the quiz" in the video; simply click 
"Save and Close" to save your record. Otherwise, your record may not be saved and 
you may need to retake the quiz.



8. 儲存成功後，該重溫課程頁面會更新紀錄為 “Passed”。

9. 你的 “Learning Transcript” 亦會隨即更新。

After saving successfully, the record for the refresher course will be updated to 
“Passed” on the course page.

Your “Learning Transcript” will also be updated immediately.
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