%8 T 21212 {EEE Part-time Staff Course User Guide
(E# X% Compliance Topic1+4+5+6)

a2t BRI SR ERE6RED ©
Please click here to view the guide for Compliance Topic 6. :"‘

B EE Compliance Topic1+4+5

BT REEIS K B A S A ERBHIZRAZ » (B R IERVIRIEL BRITHEIA] -
Screenshots may come from various compliance courses, but the steps are identical for all.

1. RIS IR B B ERIR T » BHE EEAEL (Course Link) BB Z SR EEMEIR -

You will receive an email notification. Simply click the link (Course Link)
provided in the email to access the course for that compliance topic.

FYI: A new learning item: "CT-Part Time 05 (Risk Management Framework of the University)”
has been assigned to you

no-reply-hcm@cloudsaas.hkbu.edu.hk Q@ S & ~ i & (Y
To: @1 Thu 7/3/2025 5:35 PM
Dear

A learning item has been assigned to you.

Please follow the steps under 'Action Requested' to access the learning item.

Course Name: CT-Part Time 05 (Risk Management Framework of
the University)

— / -] Course Duration: null hours

ooooog| Due Date: 31-08-2025

P — Action Requested: Please click{the Course Link This wll lead
—_— you to Course details. Click "Fina\Qffering” followed by e "Enroll"
button for the relevant offering to prowa ofirse.

Do reach out to your L&D/HR Team should you require any support.

Thank You & Happy Learning!

With Warm Regards,
Leamning and Development Team



2. BEREES ©
Select the course language.

AR Shienn & e R A IREN o
Kindly note that the course language cannot be changed after selection.

< CT-Part Time 05 (Risk Management Framework of
the University)

Course

Actions ¥

il

© Your learning is due on 2025/07/21 X

@ Note about this assignment From Learning and Development Team: Please complete the assignment within the due date X

Select an offering to complete this course

Self-Paced
English
American English

v

Self-Paced

v

Traditional Chinese

. AEESEAREEMARERENH - AEARBESZEME (E32) > BREN
FESREREA -
The course includes video learning material and acknowledgement. Colleagues

may review the learning materials first (advised) before confirming the
acknowledgement.

Z Xk English Version

¢ CT-Part Time 05 (Risk Management Framework of
the University)

Course

Actions ¥

=,

@ Your learning is due on 2025/08/31 X

© Note about this assignment From Learning and Development Team: Please complete the assignment within the due date X

0 of 1 required activities completed

Video Learning Material (Click on the
e acknowledgement below to confirm completion) =Tarted o

eLearning

Acknowledgement Not started Required ~
Assessment

H1XHR 7 Chinese Version

0 of 1 required activities completed

EH BB (MR TS RDEAN R RIE) . .
elLearning

ERE

Not started Required
Assessment Hy i



4. B63& “Launch” » AIRBRERE2EMH -
Please click “Launch” for Video Learning Material.

< CT-Part Time 05 (Risk Management Framework of
the University)

Course

Actions ¥

N

@ Your learning is due on 2025/08/31 X

@ Note about this assignment From Learning and Development Team: Please complete the assignment within the due date x

0 of 1 required activities completed

Video Learning Material (Click on the
acknowledgement below to confirm completion) Not started ~

elearning

Passing Score

100

Total Attempts Allowed

1

Acknowledgement Not started Required v
Assessment



5. NEERZ23MED  RMRER  HEERITEY (EaFE) o
BEIER% > :52h%“Save and Close”iREI:R 2 E MU ST ER S

A quizis also provided with the video learning material for colleagues to have
self-assessment (optional). After watching, please click “Save and Close” to
return to the course page and complete the acknowledgment.

H R English Version X fkZ Chinese Version
Risk Management Framework: pt-risk-mgmt-en e TS,

@

FEERARR
HONG KONG BAPTIST UNIVERSITY

AL LEY
HONG KDNG BAPTIST UNIVERSITY
BRREEAZE
Risk Management
Framework

REHHE: COMP30001

Course Number: Cs001

Risk Management Framework: pt-risk-mgmt-en Save and Close CEDEDEE S T e S

HEEREARS 11}
WK
Risk Management Framework u ] e
\é @ '
1B 22 RIBEIER 2. —RINERE 3. IfFEZ2
§ =]
4 A I | i\ I’l | m 9
4 BNEBRF 5 3PIREHRE DSR) 6. THEE 7. A8

N\
OSH-CN-unlock: pt-occupational-safety-tc
Risk Management Framework: pt-risk-mgmt-en Save and Close
[]
WEERERE
Pl o et mTY
Risk Management Framework A
Quiz i i

B 1. Wi E R BURIERE RV IR R RS ?

Qa.Who has the responsibility of Risk Management?

Everyone

The senior management '

[ 4 e
The Council ' L]
The Front-line staff q %




6. & » EHATHERERR - LISTHERE

Finally, colleagues are required to confirm the acknowledgement in order to
complete the course.

ZE X7 English Version H1X K75 Chinese Version

0 of 1 required activities completed 0 of 1 required activities completed
) ) ) SEHSEHE (MR T ARLRTTRRRE) N
Video Learning Material (Click on the eLearning
o acknowledgement below to confirm completion)  Not started ~
elearning | =4-4)
et Not started
Acknowledgement Not started Required ~
Assessment

1.(&=) e

Passing Score

100
Passing Score
100 Totsl Attempts Allowed
Unlimited

Total Attempts Allowed
Unlimited

Assessment

Acknowledgement

Acknowledgement

| confirm that | have read and understood the contents of the compliance training materials of course "Risk

Management Framework of the University” and agree to adhere to the related legal regulations, policies and guidelines
of the University.

HHEROMALERNE TAREREEER NARISIMEARS » ERSETEMERER - ABHEREFS -

Yes, | confirm 2 » FFEE

Passed Assessment

Congratulations! You completed the assessment with a passing score




7. #FERINE > ZTEAEEGEMLERA “Passed” ©

After saving successfully, the record for the topic will be updated to “Passed” on
the course page.

@ You completed this learning on 2025,/07/07 18:10 X
1 of 1 required activities completed

Video Learning Material (Click on the
acknowledgement below to confirm completion) Mot started -

elLearning

Acknowledgement Completed on 2025/07/07 Required
Assessment

View Content

Past attempts

Attempted On
o N2 déa

Actual Effort
28s

Actual Score

100

Actual Effort
0.01 hours

Passing Score

100

Total Attempts Allowed
Unlimited

8. {REY “Learning Transcript” 7R & HEENE #
Your “Learning Transcript” will also be updated immediately.

Learning Transcript

Updated just now

CT-Part Time 05 (Risk Management Framewaork of the

University) Completed on 2025/07/07 Effort Oh 1m
Course



B #EZE Compliance Topic 6

1. (RIS UREI B ER IR T - BREEBEAEL (Course Link) BRI &R = E6RVR1E

You will receive an email notification. Simply click the link (Course Link)
provided in the email to access the course for compliance topic 6.

FYI: A new learning item: "CT-Part Time 06 (University Policies and
Guidelines)" has been assigned to you

no-reply-hem@cloudsaas.hkbu.edu.hk @ S & ~ O
To: @1 Thu 7/3/2025 5:35 PM
Dear

A learning item has been assigned to you.
Please follow the steps under "Action Requested' o access the leaming item.

Course Name: CT-Pari Time 06 (University Policies and

Guidelines)
_7
E&’ =] Course Duration: null hours
s
)
oooog .
oooopo| Due Date: 31-08-2025
00000

= Action Requested: Please cck the Course Link This vl l2ad
you fo Course defails. Click "Rgpd Offering” followed by tige "Enroll”
button for the relevant offering Wyproceed with the coyfe.

Do reach out to your LED/HR Team should you require any support.

Thank You & Happy Leaming!

With YWarm Regards,
Leamning and Development Team



2. EERERS
Select the course language.

< CT-Part Time 06 (University Policies and
Guidelines)

Course

Actions ¥

s,

@ Your learning is due on 2025/07/22

@ Note about this assignment From Learning and Development Team: Please complete the assignment within the due date

Select an offering to complete this course

Self-Paced
English

»
b scect |
American English =

Self-Paced
s

> } Select ‘
Traditional Chinese - J

Additional info
Enrollment Number Enrolled On Enrolled By
0OLCB66748 2025/07/08

Learning and Development Team

3. B6E “Launch”i$ SRR EE °
Clicking "Launch" will open a new page.

< CT-Part Time 06 (University Policies and
Guidelines)

Course

Launch Acloans ¥

Ly,

@ Your learning is due on 2025/07/22

@ Note about this assignment From Learning and Development Team: Please complete the assignment within the due date

Learner work

https://hro.hkbu.edu.hk/content/dam/hro-assets/our-hr/policies-and-procedures/ 15-compliance-training /university-policies-and-guidelines-en.pdf



4. HEESRIE [ KBBREES|] - FFHARE - HETRRUMAER -

The page contains various "University Policies and Guidelines." Please read
them carefully. You may close the page after reading.

HEEG KR
HONG KONG BAPTIST UNIVERSITY AnmE®

HUMAN RESOURCES OFFICE

University Policies and Guidelines

Below is a list of university policies and guidelines for you to get ready/familiarized with our limits,
procedures and practices.

1. Acceptance of Advantages

2. Policy on Intellectual Property Management

3. Privacy Policy Statement and Personal Information Collection Statement (PPS and PICS)

4. Declaration of Interest by Staff Members

5. Guidelines on Acceptance of Donations

6. Open Access Policy

7. Begulations Governing Outside Practice

8. Policy Statement on Health, Safety and Fnvironment

9. Staff Handbook of Information Security

10. University Equal Opportunities Statement

Please read and declare completion of reading via HCM.

5.FZEERR BRTEEEEET [EXM] Fi& > RRFTEREECER -

After closing the page, you will see "Completed" on the topic page, indicating
that this course has been finished.

< CT-Part Time 06 (University Policies and
Guidelines)

Course

g

@ You completed this learning on 2025/07/08 17:41

View Content

Learner work

https://hro.hkbu.edu.hk/content /dam/hro-assets /our-hr/policies-and-procedures/15-compliance-training /university-policies-and-guidelines-en.pdf
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