
兼職員工課程操作示範 Part-time Staff Course User Guide

1. 你將收到電郵提示，點擊電郵內連結 (Course Link) 即可到達該合規主題的課程。

*本教學所用的截圖或來自不同合規主題的課程，惟各課程的操作步驟均相同。
Screenshots may come from various compliance courses, but the steps are identical for all.

You will receive an email notification. Simply click the link (Course Link) 
provided in the email to access the course for that compliance topic.

（合規主題 Compliance Topic 1、4、5、6）

請點擊此處前往合規主題6示範。
Please click here to view the guide for Compliance Topic 6.

合規主題 Compliance Topic 1、4、5



3. 課程包含短片學習材料及確認聲明。同事可先閱讀學習材料（建議），再完成
     確認聲明。

The course includes video learning material and acknowledgement. Colleagues 
may review the learning materials first (advised) before confirming the 
acknowledgement.

英文版本 English Version

中文版本 Chinese Version

2.  選擇課程語言。
Select the course language.

請注意，課程語言選擇後則無法更改。
Kindly note that the course language cannot be changed after selection.



4. 點選 “Launch” ，可觀看短片學習材料。
Please click “Launch” for Video Learning Material.



5. 於短片學習材料中，亦附設測驗，供同事自行學習（非強制性）。
觀看短片後，請點選“Save and Close”返回課程頁面以完成確認聲明。

A quiz is also provided with the video learning material for colleagues to have 
self-assessment (optional). After watching, please click “Save and Close” to 
return to the course page and complete the acknowledgment.

英文版本 English Version 中文版本 Chinese Version



6. 最後，同事須完成確認聲明，以完成課程。

Finally, colleagues are required to confirm the acknowledgement in order to 
complete the course.

1.

中文版本 Chinese Version英文版本 English Version

2.

3.

4.



7. 儲存成功後，該主題頁面會更新紀錄為 “Passed”。

8. 你的 “Learning Transcript” 亦會隨即更新

After saving successfully, the record for the topic will be updated to “Passed” on 
the course page.

Your “Learning Transcript” will also be updated immediately.



合規主題 Compliance Topic 6

1. 你將收到電郵提示，點擊電郵內連結 (Course Link) 即可到合規主題6的課程。
You will receive an email notification. Simply click the link (Course Link) 
provided in the email to access the course for compliance topic 6.



2.  選擇課程語言。
Select the course language.

3. 點選 “Launch”將會開啟新頁面。
Clicking "Launch" will open a new page.



4. 頁面包含各項「大學政策與指引」，請仔細閱讀，閱讀完畢後可關閉頁面。
The page contains various "University Policies and Guidelines." Please read 
them carefully. You may close the page after reading.

5. 關閉該頁面後，返回主題頁面會顯示「已完成」字樣，表示本主題課程已結束。
After closing the page, you will see  "Completed"  on the topic page, indicating 
that this course has been finished.
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